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be a full-time employee of the respec-
tive contracting activity, will be famil-
iar with the supplies and services pur-
chased at the activity, and will be fully
cognizant of the regulations imple-
menting the Small Business Act. The
principal duties will include assisting
the Small Business Administration
Procurement Center Representative (if
assigned) in activities and functions re-
lating to sections 8 and 15 of the Small
Business Act. The name, telephone
number, and mailing symbol of each
designee and any successor will be for-
warded to the Director, Office of Small
and Disadvantaged Business Utiliza-
tion, through the Deputy Assistant
Secretary for Acquisition and Materiel
Management.

[49 FR 12608, Mar. 29, 1984, as amended at 52
FR 37317, Oct. 6, 1987; 54 FR 40064, Sept. 29,
1989; 55 FR 49899, Dec. 3, 1990; 56 FR 44011,
Sept. 6, 1991; 63 FR 69219, Dec. 16, 1998]

819.202-5 Data collection and report-
ing requirements.

Administration heads, staff office di-
rectors and heads of contracting activi-
ties will, in addition to the responsibil-
ities designated in FAR 19.202-5, co-
operate with the Office of Small and
Disadvantaged Business Utilization in
formulating specific socio-economic
procurement goals and providing other
data necessary for goal assessment.

(a) EBach VA acquisition activity
shall establish goals for expenditure of
funds with preferred businesses within
their projected annual budget. The
preference programs supported by VA
are listed in paragraph (c) of this sec-
tion. OSDBU is responsible for Depart-
ment-wide goals and accomplishments
and will approve or adjust each acquisi-
tion activity’s goals.

(b) A Procurement Preference Pro-
gram Goals Report (Report Control
Symbol 00-0427) shall be submitted an-
nually by each acquisition activity to
reach OSDBU by November 1. Each re-
port shall contain total expenditure es-
timates and goals for the current fiscal
year and explanations of the methods
utilized to arrive at each proposed
goal.

(c) All acquisition activities shall
submit information and procurement
preference goals identified in para-
graphs (c¢)(1) through (c)(8) of this sec-

819.202-5

tion. In addition, the Office of Acquisi-
tion and Materiel Management, the VA
National Acquisition Center and the
Office of Facilities Management shall
submit the information identified in
paragraphs (c)(1) through (c)(11) of this
section. Goals shall be expressed in dol-
lars and rounded to the nearest thou-
sand.

(1) Estimate of the total procurement
dollar expenditures (excluding delivery
orders against General Services Admin-
istration (GSA) F'SS contracts).

(2) Small business awards (includes
paragraphs (c)(3) through (c)(b) of this
section).

(3) Minority business direct awards.

(4) SBA 8(a) awards.

(56) Women-owned business awards.

(6) Veteran-owned business awards
(includes paragraphs (c)(8) and (c)(9) of
this section).

(7) Vietnam era veteran-owned busi-
ness awards (including disabled Viet-
nam era veterans).

(8) Disabled veteran-owned business
awards (other than Vietnam era dis-
abled veterans).

(9) Estimate of total dollar value of
subcontracts to be awarded by report-
ing prime contractors.

(10) Subcontracts to be awarded to
small business concerns by prime con-
tractors.

(11) Subcontracts to be awarded to
small disadvantaged business concerns
by prime contractors.

(d) Anticipated problems in the at-
tainment of the proposed goal in any
category shall also be identified. This
information will be used in negotiating
the Department goals with SBA.

(e) As an addendum to the report,
each acquisition activity shall provide
a narrative explaining the reason(s) for
any shortfall(s) in the achievement of
any previous fiscal year goal category.
This explanation shall be specific and
will be used by OSDBU to justify De-
partment shortfalls.

(f) Upon review by OSDBU of the pro-
posed goals, each acquisition activity
will be notified of the acceptance of
goals as submitted, or of any defi-
ciencies. If the goals are not accept-
able, the acquisition activity will be
requested to submit further written
justification for the goals submitted.
Based on documents submitted,
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OSDBU will make a final determina-
tion on the goal assignment.

(g) Accomplishment of goals identi-
fied in paragraphs (c)(1) through (c)(8)
of this section will be determined by
OSDBU from data reported by acquisi-
tion activities into the VA Federal
Procurement Data System (FPDS).

(h) Achievement of subcontracting
goals shall be reported by the Office of
Facilities Management, the Office of
Acquisition and Materiel Management,
and the VA National Acquisition Cen-
ter on a semiannual basis, to be re-
ceived by OSDBU not later than April
30 for the period ending March 31, and
November 1 for the period ending Sep-
tember 30.

[49 FR 12608, Mar. 29, 1984, as amended at 54
FR 40064, Sept. 29, 1989; 55 FR 49900, Dec. 3,
1990; 56 FR 44011, Sept. 6, 1991; 63 FR 69220,
Dec. 16, 1998]

819.202-70 Additional responsibilities.

In addition to the duties designated
in FAR 19.202, VA contracting officers
will perform the following functions in
furtherance of the small business pro-
gram:

(a) Develop a plan of operation to in-
crease the share of contracts and pur-
chase orders awarded to small business,
including veteran, and Vietnam era
and disabled veteran-owned concerns.

(b) Promote the disadvantaged busi-
ness program through the SBA 8(a)
procedures set forth in Subpart 819.8.

(c) Review the types and classes of
items and services to be purchased to
determine the applicability of indi-
vidual small business set-asides. Class
set-asides, established in accordance
with criteria in FAR 19.503, shall be re-
viewed at least annually to determine
whether items or services procured
under a unilateral or joint set-aside
should be modified or withdrawn. Up-
dated lists of acquisitions reserved for
small business on a class basis shall be
maintained by heads of contracting ac-
tivities.

(d) On an annual basis, VA acquisi-
tion personnel shall request a Procure-
ment Automated Source System
(PASS) listing of veteran-owned, in-
cluding Vietnam era and disabled, and
woman-owned businesses capable of
meeting identified requirements. Ac-
quisition personnel will utilize PASS
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as a primary source file. Firms identi-
fied on the PASS list shall be included
on solicitation mailing lists.

(e) Assure that small business firms
are identified on bid abstracts.

(f) Assure that specifications are not
unduly restrictive, thereby enabling
small business participation to the
maximum extent feasible.

(g) Assist and counsel small business
firms with individual problems.

(h) Provide for counseling nonrespon-
sive or nonresponsible small business
bidders to help qualify them for future
awards.

(i) Attend conferences and meetings
publicizing the small business program.

(j) Promote the award of research
contracts to small business firms.

(k) Promote goals for small business,
small business set-asides, small busi-
ness subcontracting, 8(a) procure-
ments, and purchases from women-
owned businesses.

(1) Review all urgent and sole source
procurements to determine that they
are sparingly made, thoroughly docu-
mented and approved by the head of
the contracting activity.

(m) If the acquisition activity is as-
signed an SBA Procurement Center
Representative (PCR), assure that the
representative is provided logistical
support, cooperation, and access to all
reasonably obtainable contract infor-
mation directly pertinent to the PCR’s
official duties.

(n) Encourage technical and require-
ments personnel to identify veteran-
owned and women-owned small busi-
ness sources.

(o) Assure that plans are forwarded
as specified in FAR 19.705-6(b).

[49 FR 12608, Mar. 29, 1984, as amended at 50
FR 792, Jan. 7, 1985; 51 FR 23070, June 25, 1986;
52 FR 28559, July 31, 1987; 55 FR 49900, Dec. 3,
1990; 56 FR 44011, Sept. 6, 1991; 63 FR 69220,
Dec. 16, 1998]

Subpart 819.5—Set-Asides for
Small Business

819.502-2 Total set-asides.

(a) When a total small business set-
aside is made, one of the following
statements, as applicable, will be in-
cluded in the solicitation for bids:
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